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 Managers can approve the timesheet prior to the Tuesday noon deadline. 

 Once a manager has approved a timesheet it locks out the employee and auditors. 

 It is critical to follow the approval schedule so payroll has a chance to audit records prior to EOPP. 

 Once EOPP has ran, an Amendment would need to be completed to change prior pay period information.  Only a manager and auditor 

(must be approved by manager) can amend a timesheet within the previous 28 days. 

 


