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In order to reduce background noise, please 
mute your phones  
• *6 to mute 

 
 

Thank you!!! 
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NOTICE TO ALL PROVIDERS ! 
 

 Effective 10/1/2013, Providers will incur a User Fee of $25.00 for 
each new Applicants at the point when the Preliminary Hiring 
Decision is made to continue with the hiring process. 
 
Use of the BCC prior to this point to complete public registry 
checks does not incur a fee. 

 
 
 
 



1. Step-by-step instructions for E-Payment 
2. Updates 
 a. Update on Professional Regulation 
 b. Update on LabCorp electronic drug test results 
 c. BCC procedure when promoting an employee 
 d. Conditional hire expiration (60 days)    
 e. User Pending Activation 
 f. A note about accuracy when inputting Applicant data 
 g. Update on Service Letter upgrade  
 h. “Enter Existing Employee” Tab after 10/1/2013                              

Today’s content includes… 
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E-Payment – Step 1  The Preliminary Hiring Decision  
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Step 2 – Verifying Information for Payment 
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Step 3 – Entering Credit Card Data for the First Time 
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Step 4 – Printing Transaction Receipt 



10 

BCC Implementation 

Step 5 – Acknowledgement of Payment Received 
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Step 6 – Continue Hiring Process in the BCC 
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Step 7 – Review Payment Transaction Report  
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Step 8 – Select the Transactions you wish to Review  
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BCC Updates 
 
 a. Update on Professional Regulation 
 b. Update on LabCorp electronic drug test results 
 c. BCC procedure when promoting an employee 
 d. Conditional hire expiration (60 days)    
 e. User Pending Activation 
 f. A note about accuracy when inputting Applicant data 
 g. Update on Service Letter upgrade  
 h. “Enter Existing Employee” Tab after 10/1/2013 



QUESTIONS 
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THANK YOU! 
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